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Job (New York): SEO College Scholars College Persistence

Advisor

New York, NY, US

Immediate opening for a College Persistence Advisor to join SEO College Scholars team.

SEO College Scholars currently supports over 540 students that are attending over 176 colleges across more

than 26 States. We achieve this by providing boot-camp style workshops before students begin college, one-

on-one support and academic advising throughout the year, as well as large-scale career exploration and

networking events. http://www.seo-usa.org

Please see below for requirements and responsibilities. Requirements:

MSW from Accredited University, (LMSW or have intention to get licensed in the next 6 months)

Successfully completed basic foundational coursework on clinical approaches to social work administration

One year of graduate school field placement within either youth-focused or education-focused agency

Must have experience in working with middle/late adolescent age groups – high school and college

students, both for students (program administration) and with them directly (direct clinical practice, in or out

of school, with measurable outcomes and results)

Demonstrated passion for closing the achievement gap on the high school and college level for first

generation and low income students

Extremely detail-oriented, solution-focused style of work, completing tasks with a sense of urgency

Ability to handle numerous large and small-scale projects that have multiple steps and varying deadlines

Keen eye for program development in a strategic and internally motivated manner

Responsive to feedback from peers and manager, give and receive feedback in a professional and mature

manner

Self-starter who has a sense of humor, team-oriented, and willing to do what it takes to get the work done

(whether it is their responsibility or not)

Will go above and beyond to ensure high quality program delivery and execution – from preparing mailings,

to designing trainings and presenting at events

Exceptional written and spoken skills, quick learner to incorporate technology for student engagement,

tracking and documenting

Must be creative both visually and in the approach to achieving individual and department goals

Responsibilities

Provide personal, academic and career support to case load of 65-70 students and any additional guidance

and case management throughout college as needed

Document student progress, proactively identifying issues that may arise and bring to attention of manager

for reparative action

Maintain and collect student data on an ongoing basis, making regular qualitative and quantitative

assessments of individual and macro student progress
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POSITION:  Assistant Director, 9th and 10th Grade 

LOCATION: New York, New York 

REPORTS TO: Associate Director, SEO Scholars, High School  

CLASSIFICATION:  Full-Time/Exempt 

THE PROGRAM 
SEO Scholars is a free eight-year academic program that gets talented, underrepresented public 
high school students to and through college.  
 
THE JOB 
The Assistant Director, 9th and 10th Grade oversees all 9th and 10th grade staff and students for 
after-school (Tuesday-Friday), Saturday, and summer programming.  

We seek a dynamic leader equally adept at analyzing metrics with our leadership and pioneering 
new advising initiatives with students. The Assistant Director plays an integral role in ensuring core 
curriculum and advising are effectively, efficiently, and consistently delivered as we double the 
size of our program to 250 students per year. 

THE TEAM 
The Assistant Director directly oversees a six-person team that includes four Program Managers 
and two Program Assistants for 9th and 10th grade, and collaborates with the Assistant Directors of 
the 11th and 12th Grades. The position reports to the Associate Director of High School Scholars.  

RESPONSIBILITIES 
TALENT 
x Lead a Team – Serve as supervisor, coach, and mentor for staff on best practices 

around student advising and engagement. Develop individual goals for staff, conduct 
mid- and end-of-year performance reviews. 

x Promote Culture –  Maintain a positive and collaborative work environment across 
all teams and departments. 

x Spread the Word –  Collaborate with the Development and Communications 
departments to advance SEO's relationships with external stakeholders, including 
existing funders, prospective donors and volunteers. 

 
PROGRAM DIRECTION 
x Shape New Initiatives –  Manage the development and implementation of a 16-

month advising program that results in high academic achievement and attendance. 
x Unify Vision – Collaborate with the Assistant Directors of 11th and 12th Grades to 

ensure a seamless student experience through the first four years of the program. 
x Track Results – Supervise the collection, tracking and analysis of student academic 

data and ensure appropriate steps are made to guarantee successful student 
performance. 

x Collaborate with SEO Leadership – Work with Vice President and Associate Director 
to define and maintain program objectives and execution. 

 
ADMISSIONS 
x Expand Reach – Strategize how to expand SEO Scholars’ population and maximize 

applications among our target demographic (low-income students who will be in the 
first generation of their family to graduate from college). 



 
x Supervise Recruitment – Supervise the recruitment and admissions process for 9th 

Grade SEO Scholars, including school outreach, recruitment presentations, 
application reviews, interviews, deliberation, notification, and new student 
orientation. 

REQUIREMENTS 

QUALIFICATIONS 
x Bachelor's degree (Master's degree preferred) 
x Leadership experience managing a motivated and high-performing team 
x Ability to work a Tuesday through Saturday schedule (2-3 Saturdays/month during 

school year with some flexibility) and some nights as dictated by programming needs 
x Bilingual Spanish/English is highly desirable 
x Intermediate to advanced Excel skills and experience working with databases 

COMMITMENTS 
x To Hold Students to the Highest Possible Standard– “There is no back row in SEO.”  

We are passionate about closing the achievement gap for first-generation and 
underrepresented students.  We recognize the privilege of working with some of the 
most inspiring young minds in NYC and refuse to settle for anything less than 100% 
student engagement. 

x To Be Impeccable in Word and Deed – We are dynamic, engaging leaders able to 
present SEO Scholars to a variety of audiences and stakeholders in a compelling and 
informative way, as well as to navigate difficult conversations providing honest, 
productive feedback to students and their families. 

x To Prioritize Collective Objective over Personal Need – “It’s not about you; it’s 
about those who came before you and those who come after you.” We are a rapidly 
growing, data-driven organization always eager to add ambitious team members 
who want to make a lasting impact on our organization. 

BENEFITS 
Salary is competitive and commensurate with prior experience. Benefits include excellent 
medical, dental, and vision plans, life insurance, pension with employer matching plan, 
commuter benefits plan, and health reimbursement account. 

TO APPLY 
Please email your application to ScholarsStaffing@seo-usa.org using the following 
conventions: 
x Subject: Assistant Director, 9th and 10th Grade – First Name Last Name 
x Body of Email: Include name, contact information and salary history 
x Attach: Cover letter and resume saved as First Name Last Name_cover letter & First 

Name Last Name_resume 

 

  
 

SEO SCHOLARS is a free, eight-year academic program that gets low-income public high 
school students to and through college. During high school, SEO Scholars provides over 
720 hours of rigorous instruction in English and math after school, on Saturday, and over 
the summer. The program continues through college with comprehensive academic, 
personal and career support. Our results are unmatched in the education nonprofit sector: 

100% of SEO Scholars are accepted to four-year colleges, with 95% graduation rates, compared to 21% of 
similar students nationally. Learn more at www.seoscholars.org, www.facebook.com/SEOScholars 

Sponsors for Educational Opportunity is Employer of National Service and an Equal Opportunity Employer – M/F/D/V 
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